[Tpunoxenue 2

K IIpuka3sy ynpaBieHHsl 5KOHOMUKH

Y (PMHAHCOB aJIMMHHUCTPALIUU

Pb16MHCKOr0 MyHUIIMIIAIBHOTO palioHa
oT Ne

[Topsmox 06pabOTKU MEPCOHANBHBIX JAHHBIX, OCYIIECTBIsIEMO 6e3
UCIIOJIb30BaHUS CPEJICTB aBTOMATU3AIMU B YIPABICHUH SKOHOMHUKHU U (PHAHCOB
aMUHUCTpAaLMK PHIOMHCKOIO MyHUIIMIIAIBHOTO paiioHa

1. OO01me noI0KEeHU

1.1. Hactostmmit Ilopsymok pa3paboTaH B COOTBETCTBUU C TpeOOBaHHUSAMU
®enepanbHoro 3akona ot 27 urwong 2006 roga Ne 152-®3 «O mnepcoHanbHBIX
JaHHBIX», TTocTaHoBJeHHeM IIpaButensctBa P® ot 15 centsaops 2008 roma Ne 687
«O0 yrBepxaeHun I[lomoxeHnuss 00 0COOEHHOCTSIX OOpabOTKH TEPCOHATBHBIX
JAHHBIX, OCYIIECTBIISIEMOM 0€3 UCHOJb30BaHUSI CPEJCTB AaBTOMATH3alUU» MU
yCTaHABIMBACT TMOPSAOK  TIOJYYCHHS, XpaHCHUs, Tmepenadn  uHGOpMaIliH,
colepKalie TepcoHaIbHbIC JaHHBIC MYHHIIUTAIBHBIX CIY)KalluX, PaOOTHUKOB,
MOCETUTENICH YIPaBJICHUS YKOHOMHKHA W (DMHAHCOB aJMHHHCTpAMA PBIOWHCKOTO
MYHULANAIBHOTO pailoHa.

1.2. O6paboTKa EPCOHATBHBIX JaHHBIX, COACPKAITUXCS B WH(DOPMAITMOHHON
CHUCTEME TEePCOHAIBHBIX JaHHBIX JIMOO W3BIICYCHHBIX M3 TAKOW CUCTEMBI (manee -
MEPCOHAJIbHBIE JIAHHBIE), CUUTAETCS OCYIIECTBICHHON 0€3 MCIOJIb30BaHUSI CPEJNICTB
aBTOMaTH3alMK (HEaBTOMATU3HPOBAHHON), €CITU TaKUe JEHUCTBUS C MEPCOHATBHBIMU
JAHHBIMHM, KaK WCIOJIb30BAaHUE, YTOYHEHUE, PACIPOCTPAHCHHE, YHUUYTOXKECHUE
MEPCOHANBHBIX JIAaHHBIX B OTHOIIEHWU KaXJIOr0 M3 CYOBEKTOB MEPCOHAIBHBIX
JAHHBIX, OCYIIECTBIISIOTCS NMPU HEMOCPECTBEHHOM yUaCTHUU YEJIOBEKa.

1.3. OOpaboTka TEPCOHANBHBIX JIAHHBIX HE MOXET OBbITh MpHU3HAHA
OCYIIECTBJISIEMON C HCMOJb30BAHUEM CPEACTB aBTOMAaTH3allMd TOJIBKO Ha TOM
OCHOBAHHH, YTO MEPCOHANBHBIC JAHHBIC COACPKATHCSA B WH(OOPMAITMOHHOW CHCTEME
MIEPCOHANILHBIX JAHHBIX JTUOO OBLIN M3BJICUEHBI U3 HEE.

2. Oco0eHHOCTH OpraHu3aIi 00padOTKH MEPCOHATBHBIX JaHHBIX,
OCYILECTBIISIEMOM 0€3 NCIIOJIb30BaHNUs CPEICTB aBTOMATU3ALUN

2.1. TlepconanpHbIC JaHHBIE TPU HX O0OpabOTKE, OCYIIECTBIsIEMON 0e3
UCIIOJIb30BAaHUSl CPEACTB aBTOMATH3ALMM, JOJDKHBI 000COONSATHCS OT UWHOMU
uHbOopMaIuu:

- nyreM (QuUKCAaMM WX Ha OTAENBHBIX MAaTE€pPHAIbHBIX HOCHUTENAX
NEPCOHANBHBIX JaHHBIX (Jajiee - MaTepHalibHble HOCUTEIN);

- B CTICTIMAJIBHBIX pa3jiesiaX Win Ha ToJiax ¢Gopm (O1aHKOB).

2.2. llpu pukcanuu nepcoHaNbHBIX JAHHBIX HA MATEPHUAJIbHBIX HOCUTENSAX HE
JorycKaeTcst (pukcarysi Ha OTHOM MaTepUaIbHOM HOCUTENE MEPCOHATBHBIX JaHHBIX,
eiam o0paboTKU KOTOPBIX 3aBEIOMO HE COBMECTUMBI. [t 00pabOTKHU pa3InyHBIX



KaTeropuil MepcoHaJbHBIX JAaHHBIX, OCYIIECTBISIEMON 0€3 MCIOJB30BaHUS CPEICTB
aBTOMAaTU3allMM, Il KaXJOW KaTeropud MEePCOHAIbHBIX JAHHBIX JIOJDKEH
UCIIOJIb30BATHCS OT/IETBHBIN MaTepUanbHbI HOCUTETb.

2.3. Jluma, ocymecTBisomue o00pabOTKy TNEpPCOHANBHBIX JaHHBIX 0Oe€3
UCIIOJIb30BAHUSL CPEACTB ABTOMATHU3ALMM, JIOJDKHBI OBITH MPOMHGOPMUPOBAHBI O
dakTe 00pabOTKM HWMHU TEPCOHANBHBIX  JAHHBIX, O0O0pabOTKa  KOTOPBIX
OCYUIECTBJISIETCS  ONepaTopoM O€3 HCMHOJb30BaHMS CPEJCTB aBTOMATH3AIIUH,
KaTeropusix 00padaThIBaEMbIX TIEPCOHATBHBIX JAHHBIX, 4 TAKKe 00 OCOOEHHOCTSIX U
IpaBUJIaX OCYIIECTBICHUSA TakoOi 0OpaOOTKM, YCTAHOBJICHHBIX IOCTaHOBJICHHEM
[IpaButensctBa PD ot 15 centsaops 2008 roma Ne 687 «OO0 yrBep)IeHUN
[Tooxenust 06 0COOEHHOCTSIX 00PabOTKH NMEPCOHATBHBIX TaHHBIX, OCYIIECTBISIEMOM
0€3 HCTIONIb30BaHMsI CPEICTB aBTOMATH3AMN» | HacTosmuM [lonoxxenneM.

2.4. TIpu ucnonp30BaHUM THIOBBIX (POPM TOKYMEHTOB, XapakTep HH(GOpMaILIUU
B KOTOPBIX MpernoiaraeT Wik AOMYyCKAeT BKIIOYEHUE B HUX MEPCOHAIBHBIX JAHHBIX
(manee - TunoBast popma), TOJKHBI COOTIOIATHCS CIASAYIONINE YCIIOBUS:

a) TunoBas GopMa WM CBSI3aHHBIE C HEH JOKYMEHTHI (MHCTPYKIIUSA IO €e
3aMOJHEHUI0, KAPTOUYKHU, PEECTPHI U KYPHAJIBI) JOJKHBI COJEPKATh CBEACHHUS O IIEJIU
00pabOTKH MEPCOHAIBHBIX JTAHHBIX, OCYIIECTBIsIEMON 0€3 HCIOJIb30BAHUS CPEJCTB
aBTOMaTH3alllU, UMsI (HAMMEHOBAHHE) U aJIpec orneparopa, (pamMuminio, UMs, 0OTYECTBO
U aJpec CyObeKTa MEPCOHANBHBIX JIAaHHBIX, MUCTOYHHMK TMOJIYYCHHS TEPCOHATIBHBIX
JTAHHBIX, CPOKHM OOpaOOTKM TMEpPCOHANBHBIX JaHHBIX, IEPEUYCHb JACHCTBUU C
MEPCOHANBHBIMH JTaHHBIMH, KOTOPBIE OYAYyT COBEpPIIATHCS B MPOIIecce UX 00pabOTKH,
oOl1lee OoMMcaHue MCIOJIb3YEMBIX OMEPaATOPOM CIOCOOOB 00pabOTKH MEPCOHATBHBIX
JAHHBIX;

0) tumoBasg (opma AOHKHA MpeaycMaTpUBaTh MOJIE, B KOTOPOM CYOBEKT
MEPCOHANBHBIX TAHHBIX MOXKET MOCTAaBUTh OTMETKY O CBOEM COTJIACHU Ha 00pabOoTKy
MEPCOHANBHBIX  JIAaHHBIX, OCYIIECTBIIEMYIO 0€3  HCIOJB30BAHMS  CPEJNICTB
aBTOMAaTU3allUMd, - TPU HEOOXOJUMOCTH TMOJYy4YeHHs NHUCBMEHHOTO COTJIacus Ha
00paboTKy NepCOHATbHBIX TAHHBIX;

B) TUMoBas (opma JI0JKHA OBITH COCTABJIEHA TAKUM 00pa30M, YTOOBI KaXK bl
U3 CYOBEKTOB TIEPCOHAJBHBIX JaHHBIX, COJEPXKAIUXCA B JOKYMEHTE, HMel
BO3MOXXHOCTh ~ O3HAKOMHUTBHCS ~ CO  CBOMMH  TEPCOHAIBHBIMH  JaHHBIMH,
coJlep KalllUMKCS B JIOKYMEHTE, HE Hapylias MpaB W 3aKOHHBIX HHTEPECOB WHBIX
CyOBEKTOB MEPCOHABHBIX TAHHBIX;

r) TumnoBas (¢opMa  JIODKHA — HUCKIOYaTh  OOBEIWHEHHE  TOJIEH,
MpEeTHA3HAYCHHBIX JIJIT BHECCHHS TICPCOHAIBHBIX JAHHBIX, IEJIM 00pabOTKH, KOTOPHIX
3aBEJIOMO HE COBMECTHMBI.

2.5. Ilpy HecOBMECTUMOCTH Iiejied 0O0paOOTKH MEepPCOHANbHBIX JIAHHBIX,
3a(pUKCUPOBAHHBIX HA OJIHOM MaTepUATbHOM HOCHTENE, €CIM MaTepHabHBINA
HOCHTEJIb HE TIO3BOJISIET OCYIIIECTBIIATH 00pabOTKy MEPCOHATBHBIX TAHHBIX OTIACIHHO
OT JIpyTUX 3a(UKCUPOBAHHBIX HA TOM K€ HOCHUTEIIC MIEPCOHABHBIX JTAHHBIX, JTOJKHBI
OBITh TPUHATHI MEPHI MO OOECHEUYCHHIO pa3JeabHOM 00pabOTKH MEePCOHATBHBIX
JAHHBIX, B YACTHOCTHU:

- MPU HEOOXOAMMOCTH HMCTOIB30BAHMS WM PACIIPOCTPAHEHHUS OIPEICIICHHbBIX
MEPCOHANBHBIX JIAHHBIX OTACIBHO OT HAXOISAIIUXCS Ha TOM >K€ MaTepUuaIbHOM



HOCUTEJIE JPYTUX T[EpPCOHANBHBIX JAHHBIX  OCYIIECTBISIETCS  KOMUPOBAHUE
NEePCOHAJBHBIX JAHHBIX, MOJJIEKAIIUX PACIPOCTPAHEHUIO WJIM HCHOJIb30BAHMUIO,
CIIOCOOOM, HCKIIIOYAIOIIUM OJTHOBPEMEHHOE KOIMPOBAHHE MEPCOHAIBHBIX JaHHBIX,
HE TMONJICKAIIUX PACIPOCTPAaHEHHIO U  HCIOJIB30BAaHUIO, U  HCIOJIB3yeTcs
(pacmpocTpaHseTcs) KONUs MepCOHAIBHBIX TaHHBIX.

2.6. llpaBmma, mnpenycMOTpeHHBbIE MYyHKTOM & Hacrtosmero IlomoxxeHus,
NPUMEHSIOTCS TakkKe B Cllydae, €ClIM HeoOXOAMMO OO0ecledYuTh pa3AeiabHYyIo
00paboTKy 3aMKCUPOBAHHBIX HA OJHOM MAaTE€pPHAIILHOM HOCHUTEJE MEePCOHAIBHBIX
TaHHBIX U WH(OPMALIMH, HE SBIIAIONMICHCS IEPCOHATIBHBIMY TAHHBIMU.

2.7. YTOYHEHHE MEPCOHATbHBIX JAaHHBIX MPH OCYHIECTBICHUU HX O0O0pabOTKH
0€3 HCIOJIb30BaHUS CPEJICTB ABTOMATU3ALMU MPOU3BOAUTCS MyTEM OOHOBIICHUS MU
U3MEHEHHUSl JaHHBIX Ha MaTepHAIbHOM HOCHUTENE, a €CIM 5TO HE JOIyCKaeTcs
TEXHUYECKUMU OCOOEHHOCTSIMH MaTepUaibHOTO HOCUTENS, - MyTeM (uKcaluyd Ha
TOM € MaTepUaJbHOM HOCUTEJE CBEACHHM O BHOCHUMBIX B HMX M3MEHEHHSX JINOO
OyTeM M3rOTOBJIEHHS HOBOIO MAaTepUAIbHOIO HOCUTENS C€ YTOUYHEHHBIMU
NEPCOHAIBHBIMU JJAHHBIMU.

3. Mepbl 110 00eCIICYECHHUIO OC30IIaCHOCTH IICPCOHAJIBHBIX TAaHHBIX
IIpHu X 06pa60TI<e, OCYHICCTBHHGMOﬁ 0e3 UCIOoJIL30BaHUS CPCACTB aBTOMATHU3allU

3.1. O6paboTka MepCcOHATBHBIX JAHHBIX, OCYIIECTBIIsIEMast 0€3 UCIIOIb30BAHUS
CPEICTB aBTOMATH3aIlMH, JOJDKHA OCYIIECTBISTHCS TakuM oOOpa3oM, uYTOOBI B
OTHOIICHUHU KaXJIOW KATETOPHH TIEPCOHATBHBIX JAHHBIX MOXKHO OBIJIO OMpPENeITUTh
MeCTa XpaHCHUS MEPCOHANBHBIX JTaHHBIX (MaTepUaIbHBIX HOCUTEIICH) U YCTAHOBUTH
nepeyeHb JIMI, OCYIICCTBISIONIMX O00pabOTKy NepCOHAIBHBIX JaHHBIX JIMOO
UMEIOIINX K HUM JOCTYII.

3.2. Heobxomumo oOecrieunBath pa3felibHOE XpaHEHUE MEePCOHATBHBIX
JMAHHBIX (MaTEepHAIbHBIX HOCUTENEH), 00paboTKa KOTOPBIX OCYIIECTBISETCS B
Pa3TUYHBIX IEJISIX.

3.3. Ilpu xpaHeHUM MaTEpPHAIBHBIX HOCUTENECH JODKHBI COOJIOIAThCS
yCIJIOBHUSI, 00ECIIEYNBAIOIINE COXPAHHOCTh MEPCOHANBHBIX JTaHHBIX M UCKIIIOYAIOIIHE
HECaHKIIMOHUPOBAHHBIN K HUM JIOCTYTI.

3.4. Mepsl mo 3amuTe TMEPCOHANBHBIX JaHHBIX YIPaBICHUS JKOHOMUKH U
(GbUHAHCOB aIMUHUCTPAIMN PBIOMHCKOTO MYHHUIIMIIAIBLHOTO paiOHA, TIEPEUCHb JIHII,
OTBETCTBEHHBIX 3a pEaM3allMI0 YKa3aHHBIX MEp, YCTAHABIMBAIOTCS IPUKA30M
HaYaJlbHUKA YIPaBJICHUS SKOHOMUKH W (UHAHCOB aIMUHHUCTpAIMK PBIOWHCKOTO
MYHUIMITAIIBHOTO palioHa.



Mecta

XpaHEHUs1 MaTEPUAIbHBIX HOCUTEIIEH ITEPCOHAIBHBIX TaHHBIX
B yNPaBJICHUHN SKOHOMHKHU U (UHAHCOB aJIMUHUCTpau PrIOMHCKOTO

MYHHULIMIIAIBHOTO palioHa

Hocurenn

No JIOMKHOCTB TOMYIIEHHOTO JOJKHOCTHOTO Mecto
EPCOHAIBHBIX
/T auna pacroaoXeHus
JAHHBIX
1 2 3 4
HavanbHUK ynpaBieHUsS SKOHOMUKH U
MHAHCOB aaMuHucTpanuu PMP .
Jlnunble pena b A part ’ Metannunyeckui
1. pabOTHUKM OyXrajaTepuu, CEKpeTaph, .
COTPYJIHUKOB . mkadg B MpUEeMHOM
OTBETCTBEHHBIN 3a OpraHu3aIrio 00padboTKu
MEPCOHAIBHBIX IAHHBIX
HavanbHUK ynipaBia€HUS S5KOHOMUKH U
TpynoBsie ¢uHaHcoB agmMuHucTpauu PMP, Ceiip B omnene
2. | KHWDKKH paOOTHUKH OyXTalITepUU, OTBETCTBEHHBIN R —.
COTPYJHUKOB | 32 OpraHU3alii0 00pabOTKU MEPCOHATBHBIX yx p

JTAHHBIX




